How-to access Student mail
The steps below will guide you on how to navigate through your MUBS Student mail.
Open the mubs website (http://www.mubs.ac.ug), click the link “ Student’s Mail  “ on the MUBS website,select the year of study (e.g students yr one for first year students, students yr two  for second year students or students yr 3 for third year students and Postgraduate for all students on prostgraduate programmes,then click sign in, this will take you to the login interface.
At the interface type your username (in the format provided; lastname.firstname) and then type your password (which is your registration number- please note, all should be lower case) and then click to login. 
For Example:

	KYOKUNZIRE Zainab
	F
	Ugandan
	2009/HD10/17427U


Email Address:
kyokunzire.zainab@guild.mubs.ac.ug
Pass word:
2009/hd10/17427u 
Please note that you will be required to change your password after log in
Once logged in, (for first time users, a new screen will pop up prompting you to type a new password; as shown below:
[image: image1.jpg]Whoa, where's my inbox?
Your adminstratr has requested that you change your password

Choose a new password:

Re.onter new password:

Changs password
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Then click on the “change password”  box
This will take you to your account, where you can access MUBS mail as shown by the arrow below
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How do I change my password once logged in?

Click Settings to change your password. Here’s how to change your password:

1. Click on setting at the top right corner once logged in to your mail, then open the Accounts tab

2. Click change password

3. In the new window, enter your current password, choose your new password, and re-enter it.

NB: Make sure you create a unique password which may be in form of numbers, letters or a combination of both.

Email Address format is :

Firstname.lastname@guild.mubs.ac.ug
For any queries, please contact Management Information Systems Unit; 
Email : helpdesk@mubs.ac.ug
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